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Description
KZN DCOGTA is offering internship opportunities for dynamic and motivated Employment Type
individuals interested in gaining practical experience in the fields of Co-operative Intern

Governance and Traditional Affairs. This internship program is designed to provide
hands-on experience, mentorship, and exposure to the multifaceted responsibilities

within our department. Duration of employment

3 Months

R nsibiliti
esponsibilities Industry

Government Administration

Research and Analysis: Conduct research on co-operative governance
practices and traditional affairs to support departmental initiatives.
Administrative Support: Assist in the day-to-day administrative tasks,
including document preparation, data entry, and filing.

Job Location
Pietermaritzburg, = KwaZulu-Natal,

« Community Engagement: Participate in community outreach programs South Africa, 3201,
and engagement initiatives to understand and address community needs. Pietermaritzburg, ~ KwaZulu-Natal,
* Project Assistance: Collaborate with departmental teams on various South Africa
projects related to co-operative governance and traditional affairs.
« Event Coordination: Support in organizing and coordinating events, Working Hours
workshops, and meetings relevant to the department’s objectives. 09
¢ Policy Implementation: Contribute to the implementation of policies and
programs aimed at promoting effective governance and preserving cultural Date posted
heritage. April 9, 2024
Qualifications Valid through
29.01.2028

 Currently enrolled in a relevant undergraduate or postgraduate program.

» Strong interest in co-operative governance, public administration, or related
fields.

» Excellent research, analytical, and communication skills.

* Ability to work collaboratively in a team environment.

e Proficient in Microsoft Office Suite.

Job Benefits

1. Professional Development:
o Gain hands-on experience and exposure to the workings of a
government department.
o Receive mentorship from seasoned professionals in the fields of co-
operative governance and traditional affairs.
2. Networking Opportunities:
o Connect with professionals, community leaders, and stakeholders in
the co-operative governance and traditional affairs sectors.
o Attend departmental events, workshops, and meetings to expand
your professional network.
3. Skill Enhancement:
o Develop and enhance research, analytical, and administrative skills.
o Acquire practical knowledge in policy implementation, project
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coordination, and community engagement.
4. Cultural Enrichment:

o Immerse yourself in the diverse cultural landscape of KwaZulu-
Natal.

o Contribute to the preservation and promotion of the region’s rich
cultural heritage.

5. Meaningful Contribution:

o Be part of initiatives that directly impact communities and contribute
to sustainable development.

o Contribute to the implementation of policies aimed at improving co-
operative governance and preserving traditional affairs.

6. Flexible Work Environment:

o Experience a dynamic and collaborative work environment.

o Work with a supportive team that values diversity and inclusivity.
7. Stipend:

o Receive a competitive stipend to support your living expenses
during the internship period.

8. Potential for Future Opportunities:

o Demonstrate your skills and commitment, potentially leading to
future employment opportunities within the department or related
fields.

9. Training Opportunities:

o Access training sessions and workshops to further enhance your
knowledge and skills.

o Participate in relevant training programs organized by the
department.

10. Personal Growth:

o Develop a deeper understanding of co-operative governance, public
administration, and cultural preservation.

o Contribute to your personal growth and career aspirations through
meaningful and impactful work.

Contacts

1. Prepare Your Documents:

o Ensure you have your updated resume, cover letter, and academic

transcripts ready for submission.
2. Compose Your Cover Letter:

o Write a compelling cover letter that highlights your interest in the
internship, relevant skills, and how your academic background
aligns with the goals of the KZN Department of Co-operative
Governance and Traditional Affairs.

3. Update Your Resume:

o Create or update your resume to reflect your education, work

experience, and any relevant skills or achievements.
4. Compile Academic Transcripts:

o Include copies of your academic transcripts, showcasing your

educational achievements.
5. Submission Email:

o Create a new email with the subject line: “Internship Application -

Co-operative Governance.”
6. Attach Documents:

o Attach your cover letter, resume, and academic transcripts to the
email.

7. Include a Brief Introduction:

o Write a brief introduction in the body of the email expressing your
interest in the internship and briefly summarizing your qualifications.
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8. Send Your Application:
o Send the emalil to the designated application email address, which
will be provided in the job description.
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