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Description

As an intern at NRCS, you will work closely with our team of experienced
professionals, gaining valuable insights into the regulatory processes, product
testing, and compliance evaluations. This internship will provide exposure to various
facets of our organization, including product certification, quality assurance, and
compliance enforcement across diverse industries.

Responsibilities

¢ Assist in conducting research on regulatory compliance standards for
different product categories.

¢ Support the team in analyzing data related to product specifications and
performance evaluations.

* Collaborate with professionals to understand and contribute to the process
of product certification and conformity assessments.

¢ Participate in inspections and audits to assess compliance with established
standards and regulations.

¢ Assist in drafting reports, documentation, and presentations summarizing
findings and recommendations.

¢ Support the team in administrative tasks and project coordination as
required.

Qualifications

 Currently enrolled in a relevant undergraduate or graduate program related
to engineering, quality assurance, regulatory affairs, or a related field.

¢ Strong analytical skills with the ability to interpret technical data and
documentation.

¢ Excellent communication skills, both written and verbal.

e Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).

* Detail-oriented with strong organizational abilities.

* Ability to work collaboratively in a team environment.

Job Benefits

¢ Hands-on Experience: Gain practical knowledge and experience in
regulatory compliance and standards enforcement.

Mentorship: Receive guidance and mentorship from seasoned industry
professionals.

Learning Opportunities: Access to training sessions, workshops, and
seminars to enhance skills and knowledge in regulatory affairs.
Networking: Connect with professionals in the field, creating valuable
networks for future career opportunities.

Professional Development: Exposure to diverse projects and tasks that
contribute to personal and professional growth.

Insight into Regulatory Processes: Learn about the complexities of
product certification, quality assurance, and conformity assessments.
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¢ Exposure to Diverse Industries: Gain exposure to various industries and
their compliance requirements.

¢ Team Collaboration: Collaborate with a multidisciplinary team, fostering
teamwork and collaboration skills.

¢ Resume Enhancement: Enhance your resume with practical, industry-
relevant experience.

¢ Potential Career Opportunities: Possibility of future employment or
recommendations based on performance during the internship.

¢ Flexible Work Environment: Experience a work environment that
encourages innovation and creativity.

Contacts

1. Review the Job Description: Thoroughly read the internship job
description provided by NRCS to understand the role’s responsibilities,
qualifications required, and details about the internship program.

2. Prepare Application Documents: Prepare your application materials,
including:

o Updated Resume/CV: Highlight relevant education, skills, work
experience, and any related coursework.

o Cover Letter: Craft a tailored cover letter that expresses your interest
in the internship, outlines your qualifications, and explains how your
skills align with the role.

3. Visit NRCS’s Official Website: Access the NRCS official website to find
the careers or job opportunities section. Look for information specifically
related to internships, such as application instructions or an online
application portal.

4. Submit Application Online: Follow the provided instructions to submit
your application materials through the designated application portal or email
address. Ensure that you attach your resume and cover letter as specified.

5. Double-Check Application Details: Review your application for accuracy,
ensuring that all required documents are attached and that the information
provided is up-to-date and relevant to the internship position.

6. Submit Application within Deadline: Be mindful of application deadlines
and ensure your application materials are submitted before the specified
cutoff date.

7. Follow Up (if necessary): If you haven’t received an acknowledgment of
receipt within a reasonable time frame, consider following up with NRCS'’s
HR department to confirm that your application was received.

8. Prepare for Interviews (if shortlisted): If selected for further
consideration, be prepared for potential interviews. Research NRCS,
prepare thoughtful responses, and demonstrate enthusiasm for the
internship opportunity during the interview process.
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