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Description

As an intern at the South African Board for People Practices (SABPP), you will have Employment Type

the unique opportunity to gain hands-on experience in the dynamic field of human Intern

resources while contributing to the organization’s mission of promoting best

ractices in people management. .
P peop 9 Duration of employment

R 3 Months
Responsibilities
Industry

* Research and Analysis: Conduct research on current trends and best .
Human Resources Services

practices in human resources. Analyze data and industry reports to provide
insights for strategic decision-making.

¢ Administrative Support: Assist in various administrative tasks, including
documentation, data entry, and coordination of events or projects.

e Communication: Support communication efforts, including drafting emails,

Job Location
Roodepoort, Gauteng, South Africa,
1709, Roodepoort, Gauteng, South

preparing presentations, and contributing to social media content related to Africa
HR practices.

¢ Learning and Development: Engage in training opportunities and Working Hours
workshops provided by SABPP to enhance your skills and knowledge in the 09
field of human resources.

¢ Collaboration: Work closely with experienced HR professionals within the Date posted
organization, collaborating on projects and gaining exposure to diverse March 31, 2024

aspects of the HR profession.

Valid through
Qualifications 25.01.2028

e Currently pursuing a degree in Human Resources, Business Administration,
or a related field.

¢ Strong written and verbal communication skills.

e Proficient in Microsoft Office suite.

* Ability to work independently and collaboratively in a team.

Job Benefits

e Exposure to real-world HR challenges and opportunities.

¢ Mentorship from seasoned HR professionals.

¢ Networking opportunities within the HR community.

¢ Professional development through workshops and training sessions.

Contacts

1. Prepare Your Documents:

o Update your resume to reflect your education, relevant skills, and
any relevant work or volunteer experience.

o Write a compelling cover letter expressing your interest in the
internship and explaining how your skills and experiences align with
the responsibilities outlined in the job description.

o Include any additional documents requested in the job posting.
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2. Compose an Email:

o Open your email application and create a new email.

o In the subject line, clearly state “SABPP Internship Application.”
3. Attach Your Documents:

o Attach your resume, cover letter, and any other requested
documents to the email. Make sure the file names are clear and
professional.

4. Write a Brief Email Message:

o In the body of the email, include a brief message expressing your
interest in the internship.

o Confirm that all required documents are attached.

5. Provide Contact Information:
° Include your full name, phone number, and email address in the
email signature or at the end of your message.
6. Send Your Application:
o Double-check that you have attached all required documents.
o Click the “Send” button to submit your application.
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